Otzar HaHochma

W The world's largest digital library of Judaic books

Help and User Guide

Otzar HaHochma1l4.0

Getting Started

Otzar HaHochma is an innovative, powerful, feature-filled program that allows you to search, access, and
work with an extraordinarily large digital Judaic library using many helpful tools that make working with the
library comfortable and efficient. This Guide can be used as a comprehensive introduction to using the
program, and read from beginning to end, or it can be used as a quick reference for specific questions by
browsing to the relevant topic using the Quick Help Topic Links below.
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Installing Otzar HaHochma
1. Connect the hard disk to the computer via the USB cable.
Once the computer identifies the hard disk, click on and open My Computer on your desktop.
Open the Otzar HaHochma drive and click on na7nn/Setup.
Click on “First Installation of Otzar HaHochma” and follow the directions on the screen.

vk wN

Once the installation is complete, you will be prompted to call our office for your user access code to
the program.
6. You will find an Otzar HaHochma shortcut on your desktop for easy access to the program.



The Main Catalogue Window

Otzar HaHochma opens to the main Catalogue window.
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Components of the Catalogue Window:

A Menu bar

Tool bar

Status bar

Content Search pane

B
C
D
E

Catalogue listing

F BookTitle/Author Search

Quick View

Content Search within
current book
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Quick View Pane
The program opens with the Quick View preview pane on the left of the screen. Any book shown in Quick
Viewis open and you can browse its pages from beginning to end.

Using the Search box above the Quick View pane, you can perform a content search through the current
book’s text. (H)

Click the printer symbol to print the current page displayed. =

Quick View Navigation
When the mouse pointer is hovering over the book display, the mouse wheel will scroll the book pages up

and down.

When the mouse pointer is hovering over the catalogue listing, the mouse wheel will scroll the listing up and

down.

Keyboard Shortcuts:

<TAB> Switch focus from the Quick View pane to the catalogue listing.

Up and Down arrow Scroll the page up or down.

keys
<Page Up> Move forward to the next page.
<Page Down> Move backward to the previous page.

CTRL + <Page Up> Move forward 10 pages.

CTRL + <Page Down> | Move backward 10 pages.

Tab options for books in Quick View
The tabs enable you to keep any book readily available at any time.
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Click the (+) button that appears on the right side of the tab strip. The book that is currently open will now
appear as a tab. Any time that you want to glance at or study this book, hover the mouse pointer on the tab.
The book will “float” and appear in a new, separate window. If you want to see the book in the main window,
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click a single click on the tab. Close the “floating book” window by moving the mouse away from the book
area as well as the tab area and the book will disappear.

There are a number of ways to organize your tabs. Right-click on one of the tabs for the popup menu:

1. 'ndon Ty yap - If the tab has been set to a specific page in the book, and you wish to change it to a
different page, navigate to the page that you want and then select this option from the menu. The
tab will now show the newly set page.

2. Tn¥n - This option allows you to give priority to certain tabs, so that they can appear in an easily
accessed, fixed position. Any tab that you choose to apply this option to will appear on the far right of
the tab strip, with its title in bold. Even when all tabs are closed at once and removed from the tab
strip, these tabs will remain.

3. oW Ny —You can change the name of the tab as necessary. This is particularly useful when the
titles are long and take up useful room on the tab strip.

Bookmarks

Upon leaving a book at a particular page in the preview window, when we come back to it later it will
automatically open to the page that was open the last time. We've also added the simple and convenient
option of a bookmark ruler, which will bookmark your exact place on the page (by clicking on the right hand
button and selecting “Set ruler”). The ruler will also save your current place when you open up the book next
time.

You can enlarge or shrink the width of the tab card by hovering the mouse pointer on the left edge of the tab
card. Click and drag left or right.

You can change the tab’s position by clicking the tab and dragging it to the desired location.

When the number of tabs is wider than the screen width, two arrows will appear at either side of the tab
strip. Click them to move the list of tabs right or left.

The button on the left of the tabs 'E‘ allows you to hide or reveal the row of buttons above the tab
strip.

Options for copying from the preview screen

Options were added making it possible to copy text, a photo or link from the preview screen.

Highlight a square around the section you wish to copy and select the type of copying you need: a) link; b)
text; c) photo. Afterwards, open up a Word document or any other software and paste the selected section.
(Copying a link is aimed at those in particular with access to Otzar online, but users of the Otzar disc can also
use this link by pasting it into the new “editor.” See details below.)

Word processor “editor’book editing\otzar editor

We added a built-in “editor” to Otzar Hahochma. Its main advantage is that users can create direct links to
books contained in the Otzar Hahochma database. For example, a list of search results or any other page.
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A To copy search results: Highlight the results you wish to copy, click the right button above the list of
results and select
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“Transfer selected
items to the Editor as a
link.”

B. To copy a link to a page being displayed, click the right button above the page and select “Editing
window / Add link.” For a link to a particular section, highlight the section and select “Add link.”

C. Please note! When you copy text to the Editor (by highlighting the section and selecting “Add text”)
the text itself becomes linked to the display so that each word where the cursor is placed is highlighted
in yellow in the display above, and this helps make it easier to proofread the copied text. This link
remains so long as you do not go on to the next page. As soon as you leave the current page the link
disappears.

Navigation options

In preview mode, typing in a page number will automatically display the desired page. The mechanism
recognizes the difference between the book's numbered pages (according to Otzar Hahochma), the book
pages themselves, and annotations. For example: If we type in “113 [n'0” the book will automatically be
displayed at this |n'0 which is written in the annotations. If we type in “a7j7” the book will be displayed at
page a2 in the book, but if we type “123” then the book will be displayed at page 123 of the Otzar
Hahochma pages.

TIP: Press F11 while using the Quick View pane for Full Screen mode. Press F11 again to return to
normal mode.

Finding a Book in the Library
Search for a book title and author’s name:

A.  To make searching easier we combined the search eaunase \eeuee) oadane) | o | o ma (o[
for book titles and authors’ names. One clear wzan ] [ [ s o] o [ | mr: mgi
advantage of this method is that you can type a o
single word from the book title and get more (7'2%0 N2 172NN IX 190 WID'N) AX'M AN a
focused results. For example, if searching for the Ay 220 TiT 1oer /mrna O
book “TT n1a” by (7av) 7ayv TT "M, you can +2 nwn %0 7T an /T na O
type “ayv TIT N1” or just a shortened “ nna - Y7 /o' nvav ,awan ,mnyn -antw om0
2y0” and instead of getting a long list with nwn 2 %20 7T a0 /T na neat O

dozens of books entitled “TIT na” the results will
contain only the books you need.

B. In rare cases, searching for an author’s name using this method will yield numerous results that appear
to have nothing to do with the search (because the program is searching for both books and additional
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names). In such cases you can click on the “advanced” button and refine the search parameters.

Search by Title
Type a word from the name of the book to show a list of all of the books in the library that contain the word
entered.

For Example

To find 'wIT'ZN20N72UX"20MN'WIT'NN90, simply type 'YITPR"2A0"N.

In addition to the books whose titles match the search terms, at the end of the list you will
findnv1I'200I9T ''WIT'ZNO0N' andnTVN'W190, which include X"a0n'wiIT'Non |'WIT'ZNOON.
Even though the titles of these books do not have the search words |'wIT'7X"20" in them, they
are catalogued in the library with X"a0mn'wiT'n as a secondary title, so they appear in the
search results as such.

Results List Ordering
The order of the books listed as results from a title search are as follows:

1. The first entries in the list are the books whose titles match exactly the text entered in the search
box.

2. Next appear books with titles that have the same words, in different order, or spelled differently
(such as ktivmalei or ktiv chaser) than the search term.

3. Last are listed the books that have been catalogued with secondary titles that match the search term.

Search by Author
Type the author’s name in the left search box. The search results are listed in the same order as when
searching by book title (listed above).

Other Book Search Methods

Additionally, you can type a space before the title or author’s name. This will leave the full catalogue listing in
place. The listing will move to follow the letters you type in the title or author search box. This will find only
exact matches, and will not account for differences in spelling, or additional titles.

Combine title and author searches by adding the <+> symbol between the title and author’s name entered in
the search box.

For Example

Type Maw+nd nnan to find the [N 'Maw "0 7w '|nd> nnan' 190 from among the 35 books
that are titled |n> nnin.

Exact match: You can search for an exact match without spelling variations by adding the (=) symbol before
the book title or author name.

For Example
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Entering [wnn nixjp= will list only the books that match |[wnn nixp in ktiv chaser.

There is another option to further narrow the search by typing (==) (two equal signs) at the beginning of the
search text. Typing these symbols will result in search results that contain the search term as a whole word,

and not part of word.

For Example

If our search query requests a book titled n"im=, we will receive results that include the book
NN 1n as well. This should not serve as a real inconvenience to the user, since the most
exact matches are listed first in the results listing (i.e. n'1n), and they are easily found and
accessed first. However, if you want only the titles with the exact word n*In, enter the query

as: n"In==.

Search for both book titles and authors’ names at the same time: Perform a full search through the book
titles AND the authors’ names, by adding the (+) symbol before the search query.

For Example

If we enter n™ann+, we will receive results that will include both books that include the word
D"ann in their title, as well as books whose author is the n"ann.

Book Search with Notations (D"1'x): There is a field next to the book title search box, where you can enter

the exact notation location (|I'y).

[D'NUI] Hn'men][ D'rrmn] | N2 | ['0*a X"20" E

For Example

Searching for X 27 roa | X"av" will present the |'0'a 7y X"20" 0 'wIT'N, immediately
opened to X,279T.

Even when there are a number of books with the same title, and we want one from the list, if we enter the
appropriate |I'¥ when entering the search term, as soon as we click on the correct book title in the list, it will
automatically open to the selected place that was entered in the D'y box.

You can use this method to bring up a list of books on Torah, and write in the D"1'¥ box: X&n . As you move
from book to book in the results listing, every single book will automatically open to Xwn ' nw1o.




Otzar HaHochma Help and User Guide | Version 14.0

Book Series or Sets

Series or sets of books appear in the list in compact format, as one book entry. The number of books that are
included in the set appear on the side with a + notation. An entry with +13 beside it indicates that there are
13 books in this set.

\ av o'n w10/ (]To) T - naaxan wix O
+13 TN 2 nwm 'na it /o ptaxan wax O
+9 apy' Mo non [ p'iman wax O

Clicking the + sign with the mouse, or pressing the <+> on the keyboard will expand the list of all of the books
in the set. The + symbol will then turn to a — symbol. Click on the — sign with the mouse, or press the <-> on
the keyboard to collapse the list to a single entry.

TIP: If you prefer series and book sets to always be listed in expanded format, select the menu
option in View>Display series (nINT0 axn < nai¥n).

Where Am I? Using the Status Bar
The status bar always indicates the current record position within the listing, as well as the total number of
books currently in the listing.

Each set is counted as a record in the list, and each volume is counted separately as a book, so you will
see a larger number of books than records.

The position number changes as you move through the listing. The total number of entries will change as you
apply filters or searches to the listing to narrow the number of books listed.

NN [ owxnn niax O
"wnipn anda o niax O
M2 Lnon /o'y niax O

*wo'h [ om% aoy niax O

(MDD 76828) NI 16/40245 /

NOTE: Use the Status Bar as an indicator for how many results are listed after a Book Title/Author
Search or Subject filter. Very large numbers of books are not always practical to work with, and you

may want to refine your search to limit the number of results to make your work easier.
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Tab Options for Book Lists in the Catalogue Listing

N0 emn [ *xawanene (X an onar | X navn :]

27 AW qor gy Y / qorr vax O

' DNNAX DT / <awTn TN - MNiarTo> APY' VAN a

As with the Quick View screen, you can also save tabs of "0'190 nin'wn" or book lists to keep them readily
available and accessible. Create and use the tabs as described for the Quick View preview tabs. The program
remembers the current visible position of the list, as well as the currently selected book on each tab.

Additional Titles and Authors and Bibliographical Information
Click the question mark to the left of the book title in the Catalogue listing when it is in focusto see the book’s

details: /

N7V 7' 11900 DY

NTYN 'Y ann

V"N tnodTh MY

Prague 19 :nooTh nipn

X"2000 WITn ;0T "0 WITN 2NT T 21907 090N NinY
NIDOM I'WITR .T'1 NISOM ;XN X212 .W"an "an ;'Urmp
WITN ;NIYN 1" NIDOM J'wWITR T NIvoM ;NIyn 1"
DT M0 WD TR X'Monn

DNN2X Q210 01 ;(T") 98N R AW IX0 tD'901 DNaNNn
AT 2 D'07 170 1'RN A 901, wXAN-AX ;(X"101) awR
27 AR PATYIR 7 (") Tna

101544 :qxixa 190 190N

:0'RYN

270 VU D'WN'D ;0T NIDOM 'V ,XINQ X1 *721 TIn'In
U ,0"wn

Quick Access to Basic Collections and Commonly Used Books
vw| no| vam| vw| mwn| 1on|

Access basic collections and commonly used books by clicking one of these buttons. The list in that collection
will be listed below, and open the book by clicking on the book title.

You can add buttons for your personal archives to the Quick Access bar. This is helpful for the books that
you use on a consistent basis.

1. Select from the main library listing on the right side of the main window the book(s) that you would
like to add to the archive by clicking the checkbox to the right of the book title.

2. Right-click on an empty area (without a button) in the Quick Access bar.

3. Select "DNnamwTNqoIN" from the popup menu.

4. The following Quick List screen will appear:

10
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5. Click "an2a qoin.

6. The list of books you selected will be displayed. Edit (lengthen or shorten) the names of the books
listed, delete or move a row within the listing by using the buttons at the top of the screen.

7. Name the list in the text box in the upper right hand of the Quick List screen and click the "nw
button. This name will appear on the button on the Quick Access bar. Close the screen.

8. Your new button will now appear on the Quick Access bar. Clicking on your button will pop up the list
of books that you added to the listing. Select one of them for quick access.

9. You can change or edit the list of books at any time, or delete the button entirely, by right-clicking on
the button.

Switching between Book Lists (nmsws)

Any search that you perform in the Title/Author Search pane is saved in a results list, known as a nn'w. Click
the Previous and Next buttons (left andright arrows shown below) to move between the different book lists
(nmwn) that you have created while searching or filtering:

[ romezrae (o [€B]

Clicking the Restore button (far left) will bring you back to the full Catalogue listing.

Right click on the “Previous” and “Next” arrow buttons that switch between the book lists for a popup menu
that lists all of the most recently selected lists. This history list is also saved after the program is closed and re-
opened.

Quick View Book History
Every book that you browse in the Quick View is saved in the History. View the history by clicking the D90
D1INNKX button in the Quick Access bar.

. RE Nl | 1| viw| o] van| vwl nwn| 1on |G TEE
O°N NN 12 SN ,00"NP2 INIW 192
9N 12 DOV W DY "TA
NN NI 12 2N 128 0" - 128 N
12PN DINAX 12 2PY* - (X™AN) T NNOY 12 DN <DNNAX 12 DN > NI 20T NN

Click on an entry to open the book to the place it was last open to.

11



Topic Filters (2’xw11) Menu

Click the o'kwn button to open the menu with the list of topics:
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Filter the catalogue listing for a particular topic by selecting one of the topics listed in the menu.

For Example

in0'T Ndon.

1. Select "722TIM"7N.
2. Select 0"wnniTaN.
3. Select Y'ranoon.

The catalogue listing will be filtered to show only the 38 books that deal with 0"w nITax
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Each topic has sub-topics (and further). You can select one or multiple sub-topics simultaneously.

Linked Topic Filters
Five of the topic filters have a unique link feature built in:
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Each one of these topic filters give you direct access within a book, so that you can find commentaries and
relevant book that deal with the exactn>'7n or T that you are researching.

Click the n'wnonbutton for a drop down list of these linked topic filters (as shown above).

Select TiyI qT, or the N3N you want. The catalogue listing will be filtered to show only the books that deal
exactly with this section. Click on a book in the listing to open it directly to the page that discusses this
section.

Active Archive

OtzarHaHochma includes prepared archives which are collections of books within the library that can be
easily accessed from the pull down list on the toolbar in the Catalogue window. This includes archives from
various 01On (foundations) as well.

| ~| 13I8 1190 20

Select an archive from the list. The catalogue listing will now list only the books in that archive. Any searches

you perform will be only on the books in the archive.

The status bar indicates the currently active archive.

Predefined Archives

Take some time to scroll through the list of the prepared archives. They include collections of
DINTRZIDIINNK,DIWR), divided by dates; books from MachonYerushalayim, Ahavat Shalom and
MossadHaRav Kook; the latest additions to the OtzarHaHochma library, and more collections that have been
created especially for our users’ needs.

My OtzarPersonal Archive
You can define and name any collection of books as a personal archive.

1. Right click any book in the catalogue listing and select My Otzar> Add to Otzar from the popup menu.
Add multiple books all at once by selecting them in the catalogue listing (with a check in the checkbox
on the far right of the book entry in the listing), and then right-click and selectAdd to My Otzar.

2. You will be prompted to either select an existing archive, or to create a new archive.

3. Click <Add>.

4. Your archive is now available for your use from the Active Archive drop down list in the Catalogue
window.

We recommend that you use this feature to focus your searches on the topics that are of interest to you to

maximize your time using OtzarHaHochma.

NOTE: All searches (both Title/Author Search and Content Search) are performed ONLY on the
archive that is currently active.

The Desktop
OtzarHaHochma allows you to get up, walk away, and come back hours, days, or weeks later to find your
OtzarHaHochma windows exactly as you left it.

Saving your Desktop will save the current state of the books open in OtzarHaHochma.

13
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=
1. Clickthe! ™| button on the toolbar, or select File > Save desktop from the menu bar.
2. Select a location and name for the desktop file.
3. Click Save.

TIP: You can save as many desktops as you wish, each with a unique name. This can be very helpful
for different projects, or for multiple users who use OtzarHaHochma for different purposes.

To retrieve your saved desktop:

1. Select File > Open desktop from the menu bar.
2. Browse to the location and desktop filename that you saved previously.
3. Click <Open>.

You may want to set the default to always open the last saved desktop when starting upOtzarHaHochma:

1. Select the Tools > Options menu to open the Options dialog.
2. Select the <Other> tab.
3. Check the “Open last desktop” option.
4. Click <Close>.
History
d ‘
Click the button on the toolbar to open the History window. Otzar HaHochma saves a history of the

books you opened.

ﬂ nmunnlAC’ e X

TIT 12 NW0_1M0WIMIAR D'AR) 1 -N0D N11AR ~
0112 1'071 11 170R 013K Pr12T1/1I01 1R
0111 "0 11 10K 0N13R Pr2T1/MIN1 IR
F11R/11812 901 "1 =
TIT 12 100 1M00IM9AT T 0 1*IR) 1 - N0 MR
'R 103170 7?11 TIN?N/R - <1032 T° AN3> 2211 TI020.
onIn 11 W0 921241110007 110w
2R 12 10 00D 1028 TWAM0] - <000 20> 1110 1IR:
RV 12 10 TIIN MR, TWA - <007 20> 11D IR
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R0 11 DN1IR DNIRNST 1R
1218112 RN3Y 170X ,'R0I201/11121?
12181711 203 170R R0I0I/1127? ~

Empty all | Removel Select | Search| 0N

To open a book from the list in the Book View window, hover the mouse pointer over the book title and click
<Select>, or double click on the title or author.

Click <Remove> to remove the selected entry from the History window. Click <Empty All> to empty the
history window.
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Export BooKk List to Excel
Select File > EXCEL in the menu bar in the Catalogue window to export the titles of the books currently listed
in the catalogue listing to a Microsoft Excel spreadsheet.

Managing Your Library

Hiding Books

You can hide any book in the catalogue listing so that it will not appear in the list. A hidden book will not be
included in searches or topic filters. This can be helpful, for example, when you prefer not to have the old
editions of Shas or ShulchanAruch appear.

1. Select the book you want to hide in the catalogue listing.
2. Right-click the name of the book in the list and select Hidden Books > Hide from the popup menu.

You can view the books you have hidden in a number of ways:

1. Click the ’7‘ button on the toolbar. This shows the entire library, including the hidden books, in the
catalogue listing pane.

2. Select View > Display hidden menu option from the menu bar. This shows the entire library,
including the hidden books, in the catalogue listing.

3. Select View > Display hidden only menu option from the menu bar. This shows only the hidden
books in the catalogue listing pane.

To “un-hide” a book, right-click the book in the catalogue listing and select Hidden Books > Cancel from the
popup menu.

Delete a Book from the Library
If you want to permanently delete a book from your Otzar HaHochma library, click on the book title in the
catalogue listing with the mouse pointer, and select File > Delete Book from List from the menu bar.

NOTE: You can delete only one book at a time. There is no way to delete multiple books
simultaneously.

Compile a New Book
"390 n>w" allows you to compile and arrange a new book from the existing books in the library, as well as
including your own text and images.

Click on the menu "90 n>Mw" and select "wTh 190", This window will appear:
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The default is to add the currently visible pages in the Quick View preview pane (n'n>i1 o*Timy naixn). Click
the button qoin to add the current page in Quick View. If you want to add multiple pages, enter the number
in the box next to n'Tiny 190n.

There are a number of options to select from the dropdown box in the dialog to change the type of addition

you’d like to make to the new book:

1.

|nion yop qoin — Add selected text. First select the text on the page visible in the preview pane by
clicking and dragging the mouse pointer. Then click the button qoin. The selection will be copied to
the newly compiled book. Select the placement of the text in relation to the other pages in the book
by clicking one of the options:

on 2 op'n
C M5 ¢ NN & ‘o TInYY

NI7nn MInn IX VoL — Copy text from a Word document, or an image from any file (CTRL + C or
select Copy from the right-click popup menu) and come back to the Otzar HaHochma screen to click
the button foin. The data on the clipboard will be added to the new book.

Yaipn namn- Click the button qoin, and select the picture file you want to include in the new book
from the file selection dialog.

Once you have arranged the book’s contents, there are two ways to save the book.

1.

amw — The book will be saved to a folder, but will not be added to the book list. The option is used to
save the book while it is still being worked on, before it has been completed.

0"M90n NN'WAY qoinl MY — The book will be saved as in the folder, as well as being added to the
current book list amongst the other books in the library.

If you want to edit or change a book that has already been compiled, click on the menu n"®0 N>y and
select the yalpn anmo option.

Encyclopedia Talmudis

o | § Em'" TTIIPNIX

Ynna oY e | avn
nmnyn ‘

o Jann | nNTo

Click the “Encyclopedia Talmudis” button to open this window:
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There are two search options:

1. Entry search: Type the desired entry in the “nT917j7'¥axa 0D WI9'N"text box. The search will be
carried out only on the main entries. Click on the magnifying glass beside the text box to search the
sub entries as well. Double-click the desired entry listed in the index to open the Encyclopedia.

2. Free text search across the Encyclopedia: Type the search term in the |pina 'woIn wioN"
"nrToI17;7'¥a RN text box and click the magnifying glass.

Calendar

=] |
Click the |i button on the toolbar to open the n1'a"7 n'n'y NI7 to the current week. Set the city for the
calendar’s times by selecting Tools > Select City from the menu bar.

Technical Tools

Backup
Notations, bookmarks, indices, links and archives are all saved in the C:/OTZAR_user_data directory. We
recommend that you back up this information from time to time.

To perform a backup, select Tools > Backup from the menu bar.

You can set Otzar HaHochma to perform an automatic daily update in the Tools > Options > Daily Backup
menu.

Virtual Keyboard
Some users who do not have Hebrew letters on their keyboard may find the virtual keyboard helpful as they
work in Otzar HaHochma and any other program. Select Tools > Virtual Keyboard from the menu bar.
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Personalized Options
There are many options that you can customize to make the Otzar HaHochma more personalized to your
tastes and work style.

Select View > Options from the menu bar in the Catalogue window.
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Open last desktop InNXNTIAY|N7YNND Upon startup, Otzar HaHochma will open the
last desktop you had open.

Daily backup mimana The program will perform an automatic daily
backup. The backup includes: Comments,
Annotations, Index keys, and user Archives.
(The backup is saved on the Otzar
HaHochma disk in the na folder.)

Sort search results by relevance The default is for search results to be listed
NIVAITN'DIYID' NNINXIN| N in alphabetical order. Select this if you prefer
your search results to always be listed in
order of relevance in (the number of
occurrences in that book as well as the
proximity of the search terms to each other
within the book text).

Tab Save on Closenx'x¥'an'axv 'nv Select a default option for Otzar HaHochma
to: prompt to save /not save/ save the
search tabs (nm'wn) when you close the
program. If you choose to save them, they
will be available when the program is next

opened.
Open Book with Quick Access button Select this to open a book in the Book View
7M'NANAN'M92N90NND window when the Quick Access button is

clicked (and not in the Quick View pane).

Hide Toolbar j1'7v'72270n0N Hides the upper toolbar in the Main
Catalogue window.

Save Quick View pane width You can change the width of the Quick View
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nANANNMINY pane by dragging the separator. Selecting
this option will save the change you made to
the width of the pane.

Change Fonts in the Catalogue Window

You can set the font and font size preferences for various parts of the Catalogue window display to suit your
tastes and needs. You can change the fonts of the book names, author names in the catalogue listing, as well
as the font of the Search results listings.

To change the fonts, choose View > Results Font/Book Font/Author Font from the menu bar. To save your
changes as the program default, select Design>'n>112a1¥'y70"119121INY.

Keyboard Shortcuts
The Catalogue window has helpful keyboard shortcuts :

<F1> Help

<F2> Activates the Book Title/Author Search box

<F3> Activates the Content Search box

<spacebar> | Marks check indicator next to book in the
catalogue listing that is currently highlighted

TIP: To select a contiguous block of books in the catalogue listing, select the first book, and then
select the last book while pressing the <SHIFT> key. This will automatically select all of the books
between them.

Content Search: How to Find What You are Looking For
Interface and new mechanism for free text search:

A.  After typing in a word followed by a space two check T p——
boxes will appear, one above and one below. The o I
upper box is for typing in prefix letters (Hebrew 0 B = = e e
letters such as “1”, “n”, “@” and so on), while the = mrem— v— f—
lower box is for adding words. All of them may be e D
selected using the right-most box. e Ri=

B. Each word typed in above also appears below in the
alternative words area. Alternative words can be i o
added in the appropriate field. For example, if we
type into the search box “np*™ X", we can also add
“ypmynx” and “apmink” or “A"nN” and the software will search for all the added forms. (The
alternative search words added by the user can be saved so that they will be suggested automatically in

subsequent searches.)

C. The program itself will also suggest alternative words, abbreviations, shortened and full spellings,
translations from Aramaic and more. The user can select the forms that are best suited to his needs.
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D. Please note that the alternative words given for a single word appearing on the top will appear in the
upper part of the alternative words window, while combinations of two or more words appear in the
bottom part.

E. To combine words as described, fill in the check box or click on the “-“ key. You can also click the space
bar twice. To select the prefix letters box, fill in the upper check box or click the “+” key twice.

F. After writing the search words, click the @ button, or press <ENTER>. On the right-hand side
of the screen there will then appear a list of the search results. When you move from sefer to sefer in
the list the search results will appear in the preview pane.

Results in Snippet view
By clicking on the snippet button at the top
of the screen the search results will be

shown as follows:-
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1. The content search results are displayed in snippets of 2-3 rows (or more, as defined by the user)
from the page of the book where the search terms are found.
The Snippet view allows for quick movement between the search results with the mouse wheel or
scrollbar, and to scan a large number of entries at a glance.

If you would like to view a specific result as a full page, click on that snippet. The full page will open
and replace the snippets. To return to the snippets view in order to continue to scroll through the
search results listing, click on the n™*'ta button on the top part of the screen:

2. To move between search results in full page view, click on the books titles in the search results list on

the right of the screen. Clicking on a result in the list will open that book to the page with the search

term.

20



Otzar HaHochma Help and User Guide | Version 14.0

If you do not want the snippet view as the default view for search results, or to change the snippet size,
change the setting in the niMMwoX<D"™> menu. You can switch to the snippet view at any time by clicking the
D"'7a button.

Advanced Content Search Options
Hover the mouse over the search option buttons for tips and help. We suggest that you check the new
options we have added to make your work even more efficient.

The Help button is located in the drop down menu, for your use at any time.

+ Adding Prefixes
Add common prefixes ( INWUN722--wiN'y NI'NIXR) to the search terms to allow for broader variations of the
search terms within the context of the text.

Click the + button before performing your search. This adds a “+” in front of any word(s) in the search query.
Click the 700 + button to insert the “+” in front of every word in the search query.

For Example:

Searching for nn"m+nnTn+ will include variations for nnTARINN"M"Y and AanTaINN"M within the
search results.

-Exact Phrase Search

Search for phrases without words separating between the search terms, and in the exact order entered in the
Search text box. Type the search terms with hyphens between the word or words that you do not want
juxtaposed or changed in the search query.

For Example:

Searching for 3'mn-nn%w will return results with the exact phrase 1'"nn nn7w, and not nnw
J'ma TIT A

: Predefined Word Spacing

By default, the program allows for spacing of up to 30 words between each word in the search query. To
change the word spacing setting, note in the beginning of the search term the maximum number of words to
separate between search terms within the query .

For Example:

The search term naw 71070 0'n19 will include results that have the words within a space of 30
words from each other.

If we search for naw 71070 D'N19:5 our search results will contain the words no more than 5
words apart from each other.
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{ } Variable Word Spacing
To change the word spacing between search terms, use the following notation:

naw{20}'71070{5}n'no

This search query will include search results that have the words 0'n19 and 71070 separated by a maximum
of 5 words, and the word Nnaw separated from the word before it with a maximum of 20 words.

[ ] Spelling Variations
For ktiv male and ktiv chaser and other spelling variations, insert the extra letter in square brackets.

For Example:

Enter wT[IlnawiT[']p2. The result set includes the following variations:
a. UTINNWIT}

b. wInnwITR

c. WUINNWITY

d. vTinnwITR

(/) Letter or Phrase Variations
When certain letters within a search term may be interchangeable, such as X or n, you can define both
possibilities with / inside of a set of parentheses ().

For Example:

Search for(n/x)a'j7y. The result set includes the following variations:
a. My
b. N

Similarly, you can search for alternate words within the search phrase:

For Example:

Search foro T (Nn'7'20/Nx¥'N/N'7'VA). The result set includes the following possibilities:
a. D'TN7'0)
b. DTn¥'M
c. DTNV

* Word Completion (or Wildcard)
It is sometimes difficult to predict ahead of time the correct spelling of the search terms. Using the wildcard *
symbol will allow for any number of any characters in that position in that word.
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For Example:

There are different early sources that use different variations of the word o191NVI9X: as
“a9NVON” , or “I'oNVOXR” , as well as other versions. So in this case we will use a

combination of the * and [ ] symbols to search for all of the different possible variations of the
word :*nuofi]ox

The asterisk can be placed at the beginning, middle, or end of the word.

Please note that searches such as these take a long time. The wider the options covered by the use of the
asterisk, the longer the search will run.

++ Multiple Simultaneous Searches

Conduct 2 or more searches simultaneously with a single search query by using two ++ symbols between the
two search queries.

For Example:

o'(2/1)x7901901" ++ [19'01' ++ In'nnnjagol'will result in search results that will include all
three possibilities.

-- NOT or Negative Searches

Set a word as a negative search term when you do not want the search results to include texts that have that
word.

For Example:

We would like to research the '1¥xnn 2nIn not to eat the end of a loaf of bread, a custom of
unknown origin.

If we search for on'2+ nxj? we will receive thousands of results referring to the 109 of 1nw9"
"72177n DN72 n¥j2.In order to filter out these unwanted results, we can negate the words
“nNu9” and “a7p”: ] -- n[']Jwoa -- nn7+ nxp

The -- symbol before a word excludes the results with the word after the symbol.

# Interchangeable Letters

Since Otzar HaHochma'’s search engine is based on automatic letter recognition from scanned images, it is
sometimes common (especially with old books) that the decoding is inaccurate and interchanges letters for
others that are similar, such us Tforn or n for n, among others. When this happens, the search engine
cannot find the word that was searched for. For this reason we have added the option to search for
interchangeable letters.

For Example:
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If we search for the word D"7win' and add the # before it, we will get results of text that was
mistakenly decoded as n'7wiT'.

@ Chaser and Yeter Spelling Variations
Add the @ symbol before the search term to automatically search for variations of the words that either
include additional vav or yud letters, or omit the vav and yud letters. (ktivmalei and ktiv chaser)

~ Abbreviation/Expansion and Interchangeable Words
Add the A symbol before the search term to search for the common abbreviations (or expansions) of the
search term within the text.

For Example:

When searching for the word 9"yXthe program will search for both the abbreviation entered
as well as its expansion '@ 7y qN. When the term ' 7V qX is entered as a search term, the
program will search for the term as well as its abbreviation 9"yx.

Similarly, the program searches for pre-defined interchangeable words.

For Example:

Searching for the term 'mwn will search for mopYy as well, and searching for the term nTIn®
will search for XTIn" as well.

We have created a basic list of abbreviations, and some common interchangeable words. Users can add to or
change the list as per their needs. (seeHow to Define Abbreviations and Interchangeable Wordsbelow for

instructions)

NOTE: When searching with the abbreviations search feature, if your search term has two words and
you want to include BOTH the search term AND its abbreviation,enter the words with a _
(underscore) between them:

YIN_NWNAso that the search results will include nia'n 'wx? for X'X.

~ Synonyms

Search for synonyms of the search term by adding the ~symbol before the search term. This option is very
similar to the Interchangeable Words option, but is used for words that are further removed in meaning, such
as:,|pon 77 ,wN |I'ar "V etc. This option is NOT automatically included in the Broad Search. These words
can also be added and edited as per the user’s needs. (see below for instructions)
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: Search within Specific Book(s)
To search within a specific book, or a specific group of books, type the name of the book, followed by a colon
(:), followed by the search term. For example: w1 INXY D'wn DTN |'R:YYIN' 19,

It is not necessary to type the name of the book in its entirety, part of the name is usually sufficient. For
example, if you enter nd'wn [9p:]'wIT2 "722 TN, the program will search only through n>on *7212 TINYn
|'wIT? for the search term.

= Search within Books of Specific Author

To search for a search term within the books of a specific author, type =, the name of the author, followed by
a colon and then the search term. For example: n"1DY? AKX :;'"owa"s awn=.The search engine will
search only within the books authored by HaRav Moshe Feinstein 7"xT.

Search within Specific Subject

To search within a specific subject (from the list of subjects defined by Otzar HaHochma), enter =xwn,
followed by the name of the subject, or a word from the name of the subject. For example: nm:ad7a=xwi
nonn will search for the term n>1an niNa only in the books that are listed within the subject "anani n>7n".

Search within Specific Archive

To search within a specific active archive, type =1axn before the search term. For example,

NN N'T [nY:DIYRY=1ARN will search for the search term ndian N't MW only within the books included in
the archive "D1INTRI DIWRY".

Exact Phrase

To search for an exact sequence of words, use the “ (double quote) before the search term. This is similar to
using the hyphen (-) between search words to search for an exact phrase within the text, without intervening
words. To stop the sequence, type another “. Any words in the search term thereafter do not necessarily have
to be proximate to one another within the search results text.

For Example

nanX "p1'n nxaw" will search for the term Da'n NXaw without any words between NXaw or Da'N,
and the word nanX will be within the general proximity of the first term, but not necessarily
adjoining it.

How to Enlarge the Search Results Listing Pane
Enlarge the Search Results listing pane to be able to see more of the search results listed by dragging the gray
separator bar between the Search Results pane and the main library listing pane:

(61) <91 2 omd nar:(Tr)a X" n - oy [

X'V 2 TIT,09XDT INNAL - <DNUNRAI NN DY TITwTm [
(110) apy* |2 IR ,wHOT - A

[+ nmen] [+ owen | ~ wion | |

wr_1xn2_xna | n"uulm u"1m|ﬂ| mwn | 1|

-

| -ax /2 -pnax 'y uxa oy <apy* 'v> Y nTax O ‘

Hover your mouse on the gray separator bar between the two listing panes until the pointer changes shape.
Click and drag the mouse downwards.
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Options in the Search Results Listing
Select books from the search results listing by clicking the checkbox to the right of the book title. Once books
are selected, right-click for the following options in the popup menu:

Select all

Print list

No vk wheE

Content Search Options

Wide search

Exact search

Allviays vide

Annotations and Indexes
Bibilography

All searches

Searches history

Search in results

4 Sort
Show search in categories

Help

For example:

Delete selection of all
Print selection to PDF

Check selected in book list
Delete selection from search results
Move selected as link to editor

Select all

Delete selection of all

Print selected to PDF

Print list

Check selected in book list
Delete selected from results

Wide Search: Includes the search options of Xm/q0on and and
abbreviations/expansions—nIa'n 'WX (the » and @ symbols explained
above).

Exact Search: Search for the search term entered only.

Always wide: Every search that is performed will include the broad search
variations.

NINN9nI DAY — Annotations and Indexes: Search through the Annotations
and indexes created by Otzar HaHochma that include ,0"wnninoon
MINN'wIoN LIM'RwUNIV"Y and others.

e If you enter N7'wITXR" 20" you will get X"V "79Ta'wITZ72uR" 20MNwITN.

e If you search for N7]'wiIT'2, you will get all of X"y "7j'wiT'p20"win'wn9n.

o Likewise, if you typexX'zny TN, you will get all of v"1wn'w1on on this n'o.

e And if you enter X71"21nTnITIY, you will get Y7 TnITIVO"W opened to the place you
requested.

AvaI7a - Bibliography

: Searches the bibliographical information in Otzar HaHochma: authors and additional authors, titles and

secondary titles, place of publication, year of publication, and additional details that were printed on the title
pages of the books.

For example:
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If you search for man"7 you will get a list of all the books printed in Livorno.

wI9'n N'MIVO'N — Search History: Shows previous searches for you to be able to go back to search results
that you have previously received.

NIRXINA wON - Search in Results: Search only within the search results listing to further narrow your search.
' = Sort: Sort by: title, author, or relevance (number of results).

NMIALVEZA WI9'N axn — Show Category Search: Select a category to run a search across only that category.

Targeted Search by Parshiyot, MesechtothaShas, Mishna, Rambam, and ShulchanAruch

You can perform targeted searches in these areas by going into 0"win niNdon, and selecting the daf and
amud desired. Click the"n'n>11 an'wia won" option to search in the current list of books on the selected
amud only.

This new option is a tremendous enhancement, since you can now search for more common words or terms
in a very focused area.

For example:

In X"V '7 D'NOY in the sugya of NiaIT N1>0: Until now, if we would search for the word “niair”
in Otzar HaHochma, we would get over 32,000 results, most of which have no relevance to our
sugya. However, using the targeted search feature, we can search for the word “niait” within
the commentaries on X"V '7 9T D'NOD NdoN, with 377 search results, all of which are focused
and relevant to our topic.

You can do the same targeted searching within a parsha from yviawn ni'wno, among the Mishnaic
commentaries on a particular Mishna, in Yerushalmi on a specific halacha, and so on in Rambam and
ShulchanAruch.

Tabular Search : search\tabular search

[a[x[++] [ [e[x[+@ [3] [e[*[++] [31] [e]*]++]

Il 17In n1in ow?

11an

ol wan 2
0N wIn ¢

[uonu nm] [ 0 N ]
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PLEASE NOTE! Use of this feature is different from other programs. When entering a phrase of more
than one word, do not enter each word individually into separate text fields; rather, enter the whole
phrase, together, in the first field. The other fields are intended for defining searches with distances
between search words or search phrases. Double-press the spacebar or press <TAB> to move from
field to field in the table.

There are four buttons on the upper section of the table:

1) Click the (+) button to add prefix letters (w,n,1) to the first word in the search field.
2) Click the second (+) button to add prefix letters to every word in the search field.
3) Click the (*) button to search for the first word in the search field, spelled with both
ktivmalehandktiv chaser.
4) Click the (#) button to search for interchangeable letter spelling variations.
These buttons are toggle buttons. Click a button once to enable, click again to disable.

Click the <w9n> button to initiate the search. The search terms with the accompanying commands will
appear in the program’s regular search text box in the main window.

User-Defined Sort Order of Search Results
Search results need to be sorted by relevance to be useful, rather than purely by alphabetic order. Since
relevance is subjective, and changes from person to person, and even from use to use, we have added to
this version the option to define the sort of the search results by a user-built profile based on n™Maxn
D'xwil (archives and topics).

For example:

You can define a list as such:

1) 222 TINYN XD

2) D1IYXR NARN

3) D'2INNK ANN

4) nwyn? nd7n XwI

In this listing of search results, the results that are in books associated with the xwi1 of Tin7n
2221 will appear first. Next will appear books that are in the Dn1wKN archive. After those in the
list will be the books in the nNNKX archive, and after those will be the books that are
included in the topic of anmiI n27n. Only after this ordering will the rest of the books appear.

These lists can be saved, and you can set which list is your default sort order for all of your searches.
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Instructions: Select the Search>Define Search Profiles (¥19'n "7'91N® M Tan/wiI9'N) menu option to
open this window:

A1 IMR 1IN0 RO 1R 1IARND 1R 1707190 1R 111
nnwIn 1M1 1M 170 NIW? 2712
N wI? 0w 11 071aRN

|~ nwInamwl - |« VIND 190 2
= Tio* 90 (01

710 90 (01 0 - DT e (02

pamT 0w (02 n 1"n-'w oannx (03
2"n-w 0Nk (03 n ¥'n-1"n pannx (04
vnanoamnk (04 n |« 1t annx (05
1t N (05 n s

RW1

-~ 1N

=| nwn

- %22 TInYn

mhwn T

91N 190 WY

v 1'wnoMI Ny Ny

1w | nmw @nn | TN N1M112 11AR 1wap 1n

Drag and drop the order of the archives and topics to the order that you want.
Name the profile that you have created.

Click the <Save/qamw> button.

If you want to set this profile as your default, click the <'7Thn namM2ad vap> button.

il

Your search results listings will now appear in the order that you have defined in this profile.

You can change the sort at any time, even after performing a search, by changing the list and clicking the
<1'wly|'"n> button.

Customizing Search Options

How to Define Abbreviations and Interchangeable Words

To add to or edit the list of abbreviations/expansions and interchangeable words used by the search engine
for a Broad Search, click on 0'90In on the menu bar at the top of the program window, and select the
NINTD'7'AINIAN'WNRINTAN menu option. The following dialog box will open:

DM DY Gy

001 N0

M1 8RR

=

ERE = TR TR I T
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In the lower part of the dialog, under the heading n''7'nINVIX0IN, type the root word (0'0aNn'7'n) with its
corresponding expansion or interchangeable phrase (nI'os17'nn*7'n). If there is more than one word or phrase,
separate each term with a comma (,) without spaces. For example: X"X has the following exchanges entered:
NINN'R'YWORRWONR'R,WIRNWNK. Click the qoIn button to save your changes.

NOTE: The program automatically builds opposite definitions between the root words and their
exchanges. Where the list includes the entry in the above example, the program will automatically
add the following definitions to the list:

XN — U'NDUX

X'X — WWOX'X

XN — 'WON'X

X'X — NNX'X

Keep in mind that the interchangeable words for a certain root word do not automatically exchange for one
another, such as 'WON'X — TWON'X to prevent errors such as "WOKX'N — WU'RNWN from occurring in the
definitions list. You can select and define exchanges as per your preference. To add some of these exchanges
to your list, click the [>TV button to select the definitions that you would like to have added to the list.

How to Define Synonyms

To define the list of synonyms that is used by the search engine, click on D'@0In on the menu bar at the top
of the program window, and select thenioT1n""mYTan menu option. A dialog box similar to the dialog
described above will open. Enter root words and their synonyms as described above.

Search Tip

The search feature in Otzar HaHochma is performed by a search engine that decodes text from
images using OCR technology, without proofreading or any human intervention, and therefore may
be imprecise.

For optimal results, minimize the number of search words. For example, instead of searching “ Wy
D"n '7va”, search “'7va 2Wwx” (without the word “D"'n”). Searching for synonyms and spelling
variations as well can help achieve better search results.

Working with Your Search Results within a Book
Double-click on a search result entry in the listing to open the book in the Book View window. It will open to
the first occurrence of the search terms in that book. The search terms are bolded and highlighted in yellow.

The Annotations/Outline toolbars will appear with the search results panel above them:
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The search results navigational buttons (A) allow you to move through search results within this book and
other books from the search result set:

1.
2.
3

4.

Previous Book

Previous Result

Next Result
Next Book

Click a page number in the results listing (B) to go straight to that page. An animated arrow will appear in the
Book View pane and show you the first instance of the search term on that page.

Macro Recorder

nnn
NOYEN L aun

wIo'n | 'o% I'n |1 0'NarT
‘D22 "amm | X'y

Nt MN92% Npn vap

N Nosn Npn pnn
S €

This tool has been designed to facilitate the user’s use of various functions quickly and easily. The macro

recording system allows you to record an action, or a series of actions, within Otzar HaHochma, and to assign
a specific key to those actions.

For example:

If you need

1.

I

the following steps repeatedly as you work:

to access X"V 1 D'NAT in 0"Win NINDON on a consistent basis, you need to perform

Click the n'xwi button
Select 0"win nind>on
Select D'N2T NdON

Scroll and select X"y 'l 97T
Close the n'xwil window.
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Using macro commands you can perform all of these actions with a single key!

1. Click the "Begin Recording/nu'77n 1nna" button.

2. Carry out the steps it takes to select from 0"win nimdon---select X"y " qT 0'Nar as described above.
3. Click the "End Recording/nu'7;za 1xy" button.

4. This window will open:

rﬂ onpnle= e

N8M ow
| | R"D 10T
| VK_F4 NN111 917180 IR WRM NT0°? 0130
wn pmn_ | w1 | g |
7[0n2 0o
WK | A > > | - vVIX| ¢
-~ | mma| 20| wpn | )
0 VK_F2:210 9| _
31?1 0131 WIND VK_F3 P1mam|
B 2 ALT+VK_X M0 9211 |
m 1 VK_F4R"D 11011 (X
S -

Enter a name for the macro in the “Name/Dw” field. It is best to use a short and concise name, so
that it can comfortably display in the buttons at the top of the window. Use the “Description/2Ix'n”
field to describe the function of the macro at greater length to help you remember what exactly it
does. Enter a key (such as F4) and click n1'o.

Now every time you press the key F4, you will be presented with the book listings on X"y | 0'naT.

Macros can be used perform many menu functions, such as to add books to specific active archives, search in
DAI'y, sort by author, and any other function that appears in the menus.

There are an unlimited number of macros, and you can select combinations of keys to increase the number of
options available to you, such as ALT + X, or ALT + F5, or any other combination.

You can assign macro commands to the empty buttons on the macro bar as shown in the screenshot above
by clicking on the empty button and selecting "nt 2In937 Njan vap". Clicking this button will activate the
macro. If you want to disassociate a macro from a particular button and reassign a different macro to the
button, right-click the button and select “nt MM®dn Njn pnn”.

Book View Window
Double-click a book title in the Catalogue or search results listing to open the Book View window that includes
many useful tools for working with the book content, as described below.

Each book opens in its own Book View window that is independent of the main catalogue window, and of any
other Book View windows. You can have multiple books open simultaneously.
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Components of the Book View Window:

A | Menu bar

B | Tool bar

C | Status bar

D | Annotations/outline toolbar
E Book view pane

ser Guide | Version 14.0

The Book View window has been designed to make studying on-screen as close as possible to having the

physical book in your hands. Many of the navigational commands have both an icon on the toolbar as well as

keyboard shortcuts to make your work comfortable and intuitive.

Toolbar Icon

Keyboard shortcut

Movement/Navigation

<Left arrow>

Move to next page

i

<Right arrow>

Move to previous page

when it reaches the top of the page

‘II‘ <PgDn> Move 10 pages forward
2 <PgUp> Move 10 pages back
J¢m <End> Go to end of book
[ﬂ <Home> Go to beginning of book
<Up arrow> Scrolls page upward, will move to the previous page

<Down arrow>

Scrolls page downward, will move to the next page
when it reaches the bottom of the page
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Moves back and forth between the top and the

<Spacebar> bottom of the page.

EBEREEEERE]

Clicking and holding down the left mouse button will turn the pointer into a hand symbol, which you can use
to drag the page around in the screen.

Use the scrollbars of the Book view pane to move the page around.

TIP: The Status bar indicates the current page location out of the total number of pages in the book.

Getting There Quicker: Advanced Browsing Tools
The Annotations/Page Outline panel on the left side of the Book View window gives you instant access to any
page in the book, simply by clicking on the entry in the list.

Annotations and Outline Toolbar

Switch between the Annotations Outline and the Pages Outline toolbar by clicking the button at the top of
the panel. The Page Outline Toolbar lists all the pages in the book by number. This number does not usually
correlate to the page numbers printed on the book pages, rather to the number of physical pages in the
printed book. Click on the page number to open that page.

A small red dot page marker (below:A) will appear on any page in the outline list that you spend more than a
few seconds reading so that you can easily return to that page.

10
n

rn
o

Hovering over a page number in the outline will bring up an image of the page header to help you orient
yourself in the book’s pages, especially helpful for when you know the printed page number or section you
are looking for. Run the mouse pointer over the outline ruler to see the page headings in succession.

The left-most column of buttons (B) allow you to skip through calculated increments of pages based on the
total number of pages in the book. Meaning that in every book, whether it is 100 or 700 pages long, the first
page will always appear in the top of the pane, and the last page will appear in the bottom of the pane, and
the rest of the pages will appear in between, with the number of pages between buttons is calculated by total
number of pages in the book. (If there are 40 buttons, then a book with 400 pages will have a difference of 10
pages from button to button, whereas a book with 200 pages will have a difference of 5 pages from button to
button.) So if you’d like to get to the general area of the middle of the book, click on the middle buttons. If
you want to look into the pages toward the end of the book, click on the buttons at the bottom of the pane.
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To close the panel, click the X in the left corner of the panel. The panel will close, leaving a small arrow button
that can be used to re-open the panel.

Page Headings
Nothing can compare to flipping through a book and glancing at the page headers to find the correct section,

topic, or page.

Page Headings panel is accessible in one of the following ways:
1. Clickthe _‘Headings) 1, 110 on the status bar.
2. Double-click anywhere in the book view panel.

Scroll through the page headings and click one to open that page.
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TIP: You can set the page headings panel to contain more or fewer page headings, and to always
appear floating above the text of the book page by clicking the n'7vn’? T'nn checkbox on the top
right of the panel.

Your Perspective: Adjusting the View Options

Toolbar Icon Keyboard shortcut Movement/Navigation
: <F2 > Fits page to height of screen. Shows entire
— page.
@ <F3> Fits page to width of screen.

@ < F4> Adjusts the page to the original size of the
scanned image, which has the highest viewing
quality.

o <+> Zoom in.

7
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= <-> Zoom out.
P,

@ <CTRL+ N> Click the icon on the toolbar and drag your
mouse over the area you wish to magnify. Once
the marked area is to your liking, release the
left mouse button. The selected area will be
magnified and moved to the top of the screen.

Multiple Page View

Multiple page view allows you to view more than one page at a time when viewing a book. You can choose
from a pair of pages, as with an open book, or more, as you wish. This also allows you to move from page to
page in order (as with Adobe Acrobat Reader for PDF files). Select View>Multiple Pages ( nalnn/naixn
n'Tiny) from the menu to turn this feature on. To change how many pages are visible and page layout, select
the D*TMYy naMNn MTaAN/AAIXN menu option.

Annotations Outline

The Annotations Outline allows for direct, “at-a-glance” access to every section or page as relevant to the
context of the book without having to scroll through pages and pages, hoping to find the right place. Otzar
HaHochma has prepared Annotations Outlines for many fundamental books in the library, and continues to

add more with every update.
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It is also possible to add your own annotations by right-clicking on the text you wish to annotate within the
book view pane, and select n'o qoinfrom the popup menu, or with the <F6> keyboard shortcut. The text
you type will be added to the top of the Annotations ruler, under the headingwnnwn.

All book annotations can be viewed in the main Catalogue window. Click a book title in the catalogue listing to
see its annotations to the right of the Preview Pane, including user annotations that you added to that book.

0N

0IRnn anin
2172112

)

Click on an annotation outline entry in the list to open the book to that page in the Book View window.

Links

You can create links between two books.
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For Example:

You found the answer to a X'WIj7 from the X"20'" in a certain book. Create one
link indicator on the X"20'’s question, and the link target on the words of the
answer in the second book. This way clicking on the link indicator in the X"20"
will open the yIn'n in the link target in the second book.

=

a
1. Click the -] button on the toolbar in the Book View window.
2. Click the mouse at the place in the text in the book view pane where you would like to create the link.
A red dot will appear in the text as a link indicator.

md [1!3%?3 D'TION DINY DU DWW NN DR 1Y
NP O O M2 Dawpa R T2 DY NN

3. Choose the second book (the link target) that you would like to link to, and do steps 1 and 2 above in
that book.
4. Click the red link indicator in each of the books to open the Link window.
Use the Link window to:
a. open the link target by clicking the <Go> button
b. write a comment about the link, which will be visible when the mouse hovers over the red
link indicator in the text
c. remove the link by clicking the <Remove> button

Comments
You can write comments (notations) anywhere in a book. Since comments are so essential to any serious
student, Otzar HaHochma has included powerful Comment search and print features for your use.

How to Write a Comment

1. Click the @ button on the toolbar in the Book View window.
Click the place in the text in the book view pane where you would like to place the comment. The
comment edit window will open.

3. Type your comment, and click <OK>.
You will now see a square yellow comment marker in the text. The comment text will popup when
you roll your mouse over the comment marker. Clicking on the comment marker will open the

comment edit window, so you can make and save changes to the comment.
AP DI Y0 T7IR LLDRTNS

oY) NPT XNTOT VYRR YaD by
aw) 1N ,’v’*ﬁ&y&mn RIN SRNIER
Alternatively, you can create a comment by right-clicking the place in the text where you would like to place

the comment and selecting <Comment> from the popup menu. The comment edit window will open. Follow
steps 3 and 4, as above.
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How to Delete a Comment
1. Click on the yellow comment marker of the comment you wish to delete. The comment edit window
will open.
2. Click the <Erase Comment> button.

How to Print Comments
Print a book page (or pages) with your comments by selecting Comments > Print with Comments from the
menu bar in the Book View window.

The comment markers will be converted to footnote numbers and the comments will be printed at the
bottom of the page, formatted as numbered footnotes.

The text of the book page will be reduced by 20%, by default, to allow for the footnotes on the same printed
page. If there is insufficient room, the rest of the footnotes will be printed on a separate page. You can
change the page reduction percentage to increase the space left for footnotes by selecting Options and
printing > Margins and printing and setting the % Page reduction for printing comments to the value that
works best for the amount of comments you have and the clarity of the book text.

How to Access Your Comments
You can access your comments without having to look for and open the book that they are in.

Click the @ button on the toolbar in the Catalogue window. The Comments listing window will open.

All of your comments are listed in the left hand column, and the name of the book and author in the
corresponding right column. Double click on either side to open the book to the page with the comment.

You can search through the text of your comments using the text box on the top of the screen. Click <Search>
or press <ENTER> to search for the first instance of the search term in the comments listing. Click <Additional
search> to move through the list for multiple instances.

Index
You can create index keys within your Otzar HaHochma library.

How to Create an Index Key

G
1. Click on the @ button on the toolbar in the Book View window.
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2. Click the place in the text in the book view pane where you would like to place the index key. The
index edit window will open.
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3. Type your index key: subject and contents, and click <OK>.
You will now see a blue index key marker in the text. The index subject and contents text will popup
when you roll your mouse over the index key marker. Clicking on the index key marker will open the
index edit window, so you can make and save changes to the index key.
Hh ooip o9wbHd PE b pipN3
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Alternatively, you can create an index key by right-clicking the place in the text where you would like to place

the index key and selecting <Index> from the popup menu. The index edit window will open. Follow steps 3
and 4, as above.

How to Delete an Index Key
1. Click on the blue index key marker of the index key you wish to delete.
2. The index edit window will open with the index key selected in the listl

3. Click <Remove index>, .. 121@1R00

How to Access Your Index

Y

You can access the index directly from the Catalogue window by clicking the button on the toolbar.

The index window will open.
Double click on any of the index keys to open the book to the correct page.
The index is stored on your computer and should be backed up from time to time. Please see Backup for

further information.

Reference Hyperlinks - nimipn sx9n

All books in the Otzar HaHochma library that can be searched have reference hyperlinks in their text. Any
time a reference appears in the text of one of these books, a name of a book is quoted, or a reference for
further study is given, the names of the references are highlighted and act as links when clicked. When the
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link is followed, the named book will appear in a reference window within the Book View window:
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You can use the reference window to scroll through the pages of the book (A), and use the Annotations
outline (B) the same as you do in the Book View window.

Exact Reference Hyperlinks
When a book refers to a specific place in the reference book’s annotations, the link is marked in light blue.
Click on the link to open the book to the exact place in the reference window.

If there is more than one edition of the reference book, the link will open one of them (usually the most up-
to-date and easy-to-use), and the rest will appear in the drop-down list at the top of the reference window

(C).

General Reference Hyperlinks

There are general references that refer to a name of a book (without citing the exact page or chapter), or to
an unspecific place within the book. These links are marked in yellow, and when clicked, will open the
reference book’s title page in the reference window. If there are multiple volumes within a set of books by
the same name, the first volume of the set or series will open, and you can access the rest of the books from
the drop-down list at the top of the reference window (C).

Adjusting the Reference Hyperlink Highlighting
You can turn off the reference hyperlink highlighting by un-checking the check box in the status bar of the

Book View window M, or with the View > Display highlightingmenu option in the menu bar.

You can also adjust the opacity of the highlighting with the slider in the status bar of the Book View window.
- [ - nmmar2a

Bookmark Highlighting
Otzar HaHochma allows you to highlight the text of your books, as if you had a highlighting marker in hand.

1. Click the g button on the toolbar in the Book View window.
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2. Drag a selection area with your mouse (while holding the left mouse button) around the text you wish
to highlight.
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Copy and Print
Otzar HaHochma has many features that allow you to capture, copy, print and save the text of the books in
your library to other formats.

Working with Microsoft Word

The @ button on the toolbar in the Book View window opens the Microsoft Word program.

You can copy a passage from a book either as an image, or by using OCR to transform the image to typed text
that can be manipulated in a document.

Copying text as an image or as text (OCR Conversion)

Drag the mouse pointer while holding the left mouse button over the text you would like to copy or decode.
A red outline will show the area selected. The text in the outlined box will be automatically decoded, and a
popup box will offer the following options:
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1902 Won: Searches for the decoded text within the current book

nnon (NI'7™) ': Saves the selected words in the Index keywords table, so that from now on any
search that includes Annotations or Index keys will include this text in this book. You can change the
text of the selection that is saved as an index key.

(For example: in the text pictured above one may want to enter the words Nawajzoynn and save
them as keywords.)

You can view the Index keywords table by selecting the Tools > Show Index Keys menu option.

3. won:Searches for the words selected across the entire Otzar HaHochma library.

4. OCR: Opens the text edit window, which includes options to edit and copy the text to a Word
document.

5. namn pnyn: Copies an image of the text selected as a Word document, or any other program.

Search and Decode within a Book

Click the ‘ button, or press <CTRL + F> on the keyboard. This screen will pop up:
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Enter the search terms and click <1902 won> or press <ENTER>. The search engine will search through the
content of the current book only. If you would like to search through the entire Otzar HaHochma library, click

the <won> button.

To proof, copy, or view the selected text together with the original text, click the button. The selected

text will appear in a new window.
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1. The Decoding window has two views: Spell check (proof), and Text to allow you to make corrections
to the text output by the decoder. The quality of OCR is not always perfect, depending on the quality
of the scan and of the original book page. Words identified by the program as probable mistakes are

colored in red.
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2. Use the Text view to move from word to word by pressing <TAB> on the keyboard. The <Dictionary

Look Up> feature will check the text for errors.In certain places the program will suggest alternative
words (with a + next to them). Choose one of these words by clicking on it, and the word in the

decoded text will be replaced.

3. Some users may find it more convenient to work directly in the Spell Check view. Changes that you
make in either view are automatically applied to the other view.

4. Once you have made the necessary corrections to the text, use the buttons on the bottom of the
Decoding window to copy the text to the clipboard.
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The <Select Font> button allows you to choose a font face and font size for the decoded text to make your
work more comfortable, if you prefer a larger font.

NOTE: The OCR decoding feature is intended to help you in typing individual sections for the purpose
of quotation, and not for copying entire works or large sections of text. Otzar HaHochma therefore
limited the number of words that can be decoded to 250 words per text selection. The program will
decode twenty sections consecutively. After decoding 20 text selections you will need to close and re-
open the book to be able to continue to use the OCR decoding feature.

Saving to PDF Documents

Click the @ button in the toolbar in the Book View window. The Export to PDF window will open.

= export to POF [= |[B]X]
‘&

1 {3} Frompage
1 (%) Topage

Launch READER after finishing prepe

[ o l

[ Cancel ] [ Perform ]

Transfer to PDF up to 20 page each time

You can save up to 20 pages of a book at a time.

1. Set the page number range that you would like to save to a PDF file.

2. Click <Perform>.

3. You will be prompted to choose a location and filename for the file.

4. Click <Save>.

5. If you checked the “Launch Reader” option, the PDF file will open in Acrobat Reader.
Print

i

Click the =="J button on the toolbar in the Book View window. The Print dialog will appear.

Set the page number or range of pages you would like to print, and click <Print>.

Printing a Range of Pages
1. Scroll to the first page you would like to print in the Book view panel.
2. Select Bookmarks > Print from this Page on the Menu bar.
3. Navigate to the last page of the range you would like to print.
4. Select Bookmarks > Printup to this Page on the Menu bar.

i

5. Click the "= button on the toolbar to begin printing.
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Setting Print Options
The Options and Printing > Margins and Printing menu option on the menu bar in the Book View window
opens the Print Options dialog:
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Set the page margins in centimeters or inches, and the page heading for the printed pages.

When you print pages of a book that have notations/comments, the text of the book is decreased by 20% to
make room for the notations on the side of the page. Adjust the percentage in the bottom text box. Click
<OK> to save your settings. If there is not enough room on the page to print all of the comments, the
remaining comments will be printed on a separate page.

Change YourBook View Default Settings

f—_

Click the @ on the toolbar in the Book View windowto open the Display options window. Use these
options to set up the Book View window to suit your preferences.

g] . o Display options@%
Fit page Toolbar/annotations
o To width Toolbar
_ Annotations
) To height 9@ Annotations if available
Hidden
il Scrolling speed
_) On all pages Slow 0 Fast
@ When viewing page (fast scrolling)
(V| MMCBO [ Hide margins
Double click % 33 @ 0"D2NAEn 1M
Zoom infzoom out
@ Headings Cancel ] [ 0K
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Toolbar/annotations Set what you prefer to be in the Toolbar/
annotations outline panel by default. You
can always change to the other outline by
clicking on the button at the top of the
outline.

Scrolling speed Set the scrolling speed through the pages of
the bookwhen rolling your mouse wheel.

MMCBO ninipn 'RIn Display reference highlighting and linking
automatically. If this option is not selected,
you can change the nmi '8n to links by
clicking the checkbox on the status bar at
the bottom of the Book view window.

n"n7naxnann Select how much room the reference panel
should occupy (the window that pops up
when clicking on a nimipn nxn link).

Fit page Set how you prefer to view your book pages
by default: fit to the width of the screen, or
fit to the height of the screen (this allows
you to see the entire page without
scrolling). Recommended for users with
large screens.

Smooth font The program smooths the fonts to improve
the presentation of the book page image.
Choose the other option for faster browsing
on a slow computer.

Double click Set the default action when you double click
on the book view pane.

Tool for PDF File Integration into Otzar HaHochma
Support for this program is only via mailpdf2otzar@gmail.com

Key Tool Functions

1. To import PDF files to the Otzar HaHochma program. The file will be added as a book to the catalogue
listing in the Otzar HaHochma program like the rest of the books in the Otzar, with or without the
ability to be searched (as per the user’s option).

2. Toimport OBOOK files to the catalogue listing in Otzar HaHochma. If the file contains text, the new
book will also be included in the search engine.
An OBOOK file is a file that has been created by the program by advanced users. This file contains a
PDF file that is ready for import into Otzar HaHochma.

Instructions
To check if the PDF file that you want to integrate into Otzar HaHochma contains text content that will be
searchable; you will need to perform the following test before the conversion process:

45



Otzar HaHochma Help and User Guide | Version 14.0

1. Open the PDF file in ACROBAT READER and press CTRL + A (Select All). If sections become shaded, this
shows that these sections are text.

2. Check that they are complete by pressing CTRL + C (Copy), and paste (CTRL + V) into a Microsoft Word
document. The content that appears in this document is the text that will be decoded by the program
and used for searches.

If there is no text, or if the text is garbled, the file can be included in the catalogue listing of the Otzar, but its
content will not be found in any searches.

PDF File Import Put PDF files in Otzar Hahochma

1. Click yasz goin and browse to select the PDF file for
import. You can select a folder to import all PDF files in that folder.
Check the checkbox next to the files you want to import.
Click PDF'x2j7 X2°.

4. A screen with the list of files to be imported will appear. You can uncheck any files that you do not
want to import.

5. Enter details about the files that you are importing. These details will appear as the bibliographical
information for the book in Otzar HaHochma. Required fields are 190 ow and 1ann ow. All other
fields are optional, and you can leave them empty if you prefer.

[ pawnowdisonow |

If you want book title to match the name of the PDF file, click the yaizn nwd 1900 pw button. If you
leave the author field blank, it will default to the name of the book.

You now have two options:

1. Add the files without search integration. Addthe files to Otzar Hahochma without the search option
2. Import the files with search integration; if the files have passed

import
the text test (see instructions above).

Once the process is complete, click on D90 nn'wA for the list of files that will be added to Otzar
HaHochma.

OBOOK File Import

If you have an OBOOK file that contains a decoded and processed PDF file, use this function of the tool to
import the file to Otzar HaHochma as a book. The display and search quality are dependent on the quality of
the OBOOK file and cannot be changed.

1. Click OBOOK '¥2j7 X2’ to import the file into Otzar

Import OBOOK files to Otzar Hahochma J
HaHochma.

2. Select the file(s) to import. The import process will begin automatically.
3. Once the process is complete, you will see the new book in the D190 nn'w.

Other Options
Search for files: Click n’¥27 nj7'10 and select the drive to search for PDF files within that drive.
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Advanced Options

1. Create an OBOOK File without adding the book to Otzar HaHochma:
Select the menu option OBOOKYalI7 11X < DTj7nN. The rest of the process is identical to the file
import process. This will create an OBOOK file named the same name as the PDF file in the folder that
has been defined as the user’s book directory.

2. Change Save location for User’s Books:
The user book files are saved by default in OTZARUSERBOOKS in the Otzar HaHochma directory.
Change the directory path by selecting the menu option wnnwn 90 2'n1 M¥ < DT7NN.

3. Delete Index:
Delete the index for all user books if you want to remove the books from the search engine, or if
there is a problem by selecting the menu option 0j7T2'X 7nn < nTj7nn. You will then be able to re-
create the index.

Need Help? Suggestions?
Many of the improvements made to the Otzar HaHochma program have been suggested by our users. We
would love to hear from you and any ideas that you may have.

Contact our Customer Service and Technical Support departments on Sunday — Thursday, 8:30 AM to 4:00
PM, IST by phone: +972-2-586-6078, or email: otzar@otzar.biz
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